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DARPA Instruction 20 CMO

SUBJECT:  Soliciting, Evaluating, and Selecting Proposals under Broad Agency
Announcements and Research Announcements

References: (a) DARPA Instruction (DI) 13, “Program Funds Commitment and

Acquisition Procedures,” February 11, 2008

(b) DI 20, “Soliciting, Evaluating and Selecting Proposals under Broad
Agency Announcements and Research Announcements,” January 17,
2014 (hereby canceled)

(c) DARPA Guide to Broad Agency Announcements and Research
Announcements, authorized by DI 20, current edition

(d)  Federal Acquisition Regulation (FAR) 35.016, “Broad Agency
Announcement,” current edition

(e) DI 66, “Protection of Human Subjects in Research,” current edition

63 through (h), see Enclosure 1

1. PURPOSE

This Instruction extracts the discussion of Broad Agency Announcements (BAAs), Research
Announcements (RAs) and Proposal Evaluation from Reference (a), superseding Sections 4.C.,
4.D.,4.M.2., and 4.N. This Instruction reissues Reference (b) and authorizes the issuance of the
Defense Advanced Research Projects Agency (DARPA) Guide to Broad Agency
Announcements and Research Announcements (hereafter “the Guide”) (Reference (c)).

2. APPLICABILITY AND SCOPE

This Instruction sets forth DARPA policy regarding soliciting, evaluating and selecting proposals
under BAAs and RAs. This Instruction does not address policy for soliciting, reviewing and
selecting proposals under Requests for Proposals or other solicitation methods. This Instruction
also does not address the solicitation for or review of proposals under the Small Business
Innovation Research program or the Small Business Technology Transfer program. The
Instruction applies to all DARPA employees and support contractor personnel (e.g., Scientific
Engineering and Technical Assistance (SETA) contractors). It also applies to DARPA
contracting agents to the extent that they negotiate and make awards based on proposals
submitted under DARPA BAAs and RAs.

RELEASABILITY: UNLIMITED. This Instruction is authorized for public relcase.




3. POLICY
3.A. General

It is the policy of DARPA to use BAAs to fulfill requirements for scientific study and
experimentation directed towards advancing the state of the art or increasing knowledge and
understanding of defined areas of interest. In accordance with (IAW) Federal Acquisition
Regulation (FAR) 35.016 (Reference (d)), DARPA shall use the Scientific Review Process
described herein and in Reference (c) to evaluate and select proposals submitted for funding in
response to a BAA. RAs will follow the same procedures. Reference (d) specifically calls out
requirements for BAAs only. DARPA, however, applies these same requirements to RAs, The
discussion of the Model BAA also applies to drafting RAs, and the Model BAA shall be used as
a starting point for drafting all RAs. From this point forward, all references to BAAs, hetein,
also refers to RAs,

3.B. Broad Agency Announcements

3.B.1. Authority to Issue DARPA BAAs. All DARPA BAAs will be prepared
and issued by DARPA. DARPA’s contracting agents (except DARPA Contracts Management
Office (CMO)) are not authorized to issue BAAs on behalf of DARPA. However, DARPA may
accept and evaluate proposals submitted in response to other agencies’ BAAs when such
proposals meet DARPA program and mission requirements.

3.B.2. Content of DARPA BAAs. As early in the process as possible, the
Program Manager (PM) must determine the elements and content of a clear and comprehensive
BAA. TAW Reference (c), BAAs publicized by DARPA must, at a minimum:

° Describe DARPA’s research interest;

° Describe criteria for selecting the proposals, their relative
importance and the method of evaluation;

o Specity the period of time during which proposals (and abstracts if
applicable) submitted in response to the BAA will be accepted; and

° Contain instructions for the preparation and submission of
proposals and abstracts, as applicable.

Chapter 1, Section 4 of the Guide (Reference (c)) discusses the sections of the BAA and
mandatory and optional content in greater detail.

3.B.2.a. DARPA maintains a model BAA that provides specific
instructions for preparing BAAs, including mandatory language that must be included in all
BAAs. Instructions for accessing a copy of the current model BAA are included in
Reference (c).
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3.B.2.b. Ataminimum, BAAs must include the following three
evaluation criteria:

® Overall scientific and technical merit
° Potential contribution and relevance to DARPA mission
o Cost realism

Other evaluation criteria may also be included should the PM believe they are helpful in
determining which proposal(s) are selectable. The Model BAA includes suggested language for
optional evaluation criteria.

3.B.3. Publishing DARPA BAAs. BAAs soliciting proposals where procurement
contracts may be awarded must be publicized on the Federal Business Opportunities website
(www.fbo.gov), unless an exception to FAR 5.202, “Exceptions” applies. For BAAs where
procurement contracts are not anticipated to be awarded, posting BAAs on www.fbo.gov is
optional. Additionally, all BAAs that include opportunities for assistance awards (e.g., grants,
cooperative agreements and Other Transactions for Research (also known as Technology
Investment Agreements) must also be publicized at www.Grants.gov. BAAs that will remain
open for more than a year must be publicized no less frequently than annually, unless an
exception to FAR 5.202 applies.

3.B.4. Review and Approval of DARPA BAAs. Each DARPA Technical Office
may establish its own internal review and approval process for BAAs. However, all BAAs must,
at a minimum, be reviewed by the assigned PM; Assistant Director/Program Management
(ADPM); Technical Office Director (OD); DARPA General Counsel (GC); the Program Director
of the Small Business Programs Office (SBPO); the Director, Mission Services Office
(MSO)/Security and Intelligence Directorate (SID); the Contracting Officer (CO); and the
Director, CMO. The Director, CMO, or his/her designee approves all BAAs prior to their
posting to www.fbo.gov and/or Grants.gov. In parallel action, an informational copy must be
provided to the Director, Strategic Communications once it has been approved by the OD. The
CO will also notify the Director, Strategic Communications and any other personnel the
CO/Technical Office requires, including the Congressional Affairs Liaison, when the BAA has
been published to www.fbo.gov or Grants.gov.

3.C. Scientific Review Process

3.C.1. General. A proposal or abstract received in response to a BAA that does
not comply with its requirements may be rejected as nonconforming. All absiracts received and
deemed conforming will be reviewed per Technical Office procedure and as outlined in the
BAA. All proposals received and deemed conforming to solicitation requirements must be
evaluated JAW the evaluation critetia specified therein through DARPA’s Scientific Review
Process. IAW Reference (d), written evaluation reports must be prepared for each individual
proposal. In addition, proposals should not be evaluated against one another, as per FAR
35.016(d). ‘
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