
Contractor Questionnaire for Modifications Under Section 3610 of the CARES Act 

The following questionnaire will help contractors and DARPA contracting officers and agreements 
officers determine what leave costs, if any, may be available for direct reimbursement through a future 
modification to your procurement contract(s) or Other Transaction(s) based on Section 3610 of the 
CARES Act.  
 
Note, this questionnaire is not meant to take the place of a formal request for equitable adjustment. 
Rather, DARPA prefers to give specific contractors an initial assessment as to whether DARPA is likely to 
reimburse those contractors for employee leave costs, in accordance with the CARES Act, upon receiving 
a properly justified request for equitable adjustment.  
 
DARPA highly encourages contractors to submit this form as soon as a potential COVID-19 related 
impact is identified that is covered by Section 3610 of the CARES Act. Likewise, DARPA encourages 
formal requests for equitable adjustment be submitted at a later date once the full contractual impact 
and cost breakdown is known.   
 
Please also read the Department of Defense, Defense Pricing and Contracting (DPC) FAQ: 
https://www.acq.osd.mil/dpap/pacc/cc/docs/covid-
19/FAQ_Implementation_Guidance_CARES_Act_Sec_3610_2020.04.17.pdf 
 
Please fill out a separate questionnaire for each contract or agreement. 
 

1. What is the contract or agreement number?  
 

2. Explain how COVID-19 restrictions or precautions are directly impacting your employees’ ability 
to work on this specific DARPA contract or DARPA agreement.  
 

3. What steps have you taken to minimize COVID-19 impacts on this contract or agreement (e.g., 
telework, existing leave, training)?  
 

4. Will your company receive, has your company received, or is your company eligible to receive 
any reimbursement for employee leave costs by other means, to include any assistance from 
the federal, state, or local government, e.g. SBA’s Paycheck Protection Program? 
 

5. Has your contract or agreement been determined as mission critical or has your company been 
determined to be within the Defense Industrial Base Essential Critical Infrastructure? If so, 
explain why one or both of these designations has not eliminated or reduced COVID-19 impacts 
on the contract or agreement.  

 
Note: If your company qualifies, you may be eligible for a modification that reimburses your company to 
pay covered employees and subcontractor employees up to the minimum applicable contract billing 
rates not to exceed an average of 40 hours per week for any paid leave, including sick leave, your 
company provides to keep its employees or subcontractors in a ready state. For the purpose of allowing 
DARPA to forecast potential future cost impacts, via a formal request for equitable adjustment 
sometime in the future, please answer the following:  

https://www.acq.osd.mil/dpap/pacc/cc/docs/covid-19/FAQ_Implementation_Guidance_CARES_Act_Sec_3610_2020.04.17.pdf
https://www.acq.osd.mil/dpap/pacc/cc/docs/covid-19/FAQ_Implementation_Guidance_CARES_Act_Sec_3610_2020.04.17.pdf
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6. After considering any exclusions, reductions, or offsets from questions 1-5, how many 

employees (including subcontractors) do you estimate are working on this DARPA contract or 
DARPA agreement and are covered under Section 3610 of the CARES Act (unable to work or 
telework due to COVID-19)? 
 

7. What is the minimum billing rate for 40 hours for each employee listed in #6? 
 

8. What is the total estimated cost to maintain all of the employees from #6 at the minimum billing 
rate for 40 hours (one week)? How many weeks have employees been unable to work due to 
COVID-19 precautions? Note: Only include costs for employees working on this DARPA contract 
or DARPA agreement. 
 

9. Have you created a separate cost pool, accounting code, or some system to separately identify, 
track, and calculate the costs to keep covered employees and subcontractor employees in a 
“ready state” (on paid leave if they cannot work or telework)?  


